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Start by logging into Xactus360  

 

 
 

 

 

1. Start by logging into Xactus360 and from the home page, click Order Credit Report. 

 

 

2. On the left-hand side under Actions, click Copy/Merge/Unmerge. 

 
 

 

 

 

 

How to Merge Two 

Files Together Within 

Xactus360 
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3. Toggle Merge and a section will drop down, allowing you to input either the Report ID, SSN, or 

Last Name of the co-borrower’s report.  Once entered, click Search. 

 

 

4. If the correct file populates below, click Select.  Once you click Select you will see it is processing 

at the top left. 
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5. If you wish to pay by credit card, please fill in this information as well.  When all is complete, click 

Submit. 
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6. Once the processing is complete, the two files will be merged. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

PLEASE LET US KNOW IF YOU HAVE ANY QUESTIONS OR CONCERNS AND WE WILL BE HAPPY TO HELP 


