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1. Start by logging into Xactus360 and opening the borrowers file from the home page. 

 
2. On the left-hand side scroll to the bottom and click Open next to Invoice. 

 

3. If an invoice is needed for multiple files, check the box next to each file that should be 
included.  Then, click Submit. 
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4. A list of charges will appear.  If there are any charges you wish to exclude from the invoice, 

check the box to Hide.  This page will also show any pending charges.  Click Printable View 

to download and save a copy of the invoice. 
 

To make a payment, click Submit Payment. 
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5. Below is a sample invoice: 

 

PLEASE LET US KNOW IF YOU HAVE ANY QUESTIONS OR CONCERNS AND WE WILL BE HAPPY TO HELP. 


