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1. Start by logging into Xactus360 and from the home page, click Business Report. 

 
2. Complete all fields including the Business Name and address. Add the Business Tax ID if 

applicable. Then, click Search.   

 

3. Once the search results are returned, click Order. 
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4. The report will automatically open on your screen when complete. 

 

 

 

 

 

 

PLEASE LET US KNOW IF YOU HAVE ANY QUESTIONS OR CONCERNS AND WE WILL BE HAPPY TO HELP. 


