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1. Start by logging into Xactus360 and from the home page, click Order Income VerificationX.  

 
2. Select The Work Number to start.  Then, complete the rest of the fields including Employee 

information. Select Verification of Employment & Income for the Type of Verification and 
under Records From choose Mortgage Ultimate. Once complete, click Submit. 
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3.  The order will process and bring you to a screen to view/download the report 

 
4.  You can also place additional mortgage ultimate order if needed. 

 
 

 
 
 
 
 
 
 
 
 
 
 
 

PLEASE LET US KNOW IF YOU HAVE ANY QUESTIONS OR CONCERNS AND WE WILL BE HAPPY TO HELP. 


