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How to Copy a Credit
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1. Start by logging into Xactus360 and opening the borrowers file from the home page.

Xactus360

Batch Submissions

My Reports Management Reports Preferences Training Center

2. Onthe left-hand side under Actions, click Copy/Merge/Unmerge.

Copy/Merge/Unmerge

Crder SupplementX

Order Rescorex

Refresh Report

Compare Reports

Submit Service Request
Download L oan Data/1003
Add Red Flag Report
Reassign Report Owner

Convert to Mortgage Only

Order MNew Credit ReportX
Order New Martgage Cnly

Order New Pre-Qualific ationX

Options:
Subscriber Directory
View Authorization
Letter Of Explanation
Consumer Disclosure
Score Disclosure
Adverse Action Notice
Customize Report

Borrower
Rucer: Mickie Green

Address: 100 Terrace AVE

Co-Borrower

S8M: 123-00-3333 Add Co-Borrower

West Haven, CT, 065146

Email: Phone:

TransUnion | Experian Equifax
FIco:| 730 [T32] T34
Credit Assure: | +18 +37 +27
‘Wayfinder™: | Order Order Order
What-If™: | Order Order Order

Accounts: 33 Balance: $16,742
Payment: 5197
Delinguent Accounts: 0 Past Due: 50
| oetaits
Loan Number: 2208000129 Status: Completed
Report ID: 42938066 Entersa: 07-18-2023, 1022737 AM
Report Type: Credit ReportX Completed: 07-18-2023, 10:30:52 AM

Available Reports
Report Type | Date Format
\iew | Download | Credit Report® | 07-18-2023, 10:30:52 AM | PDF

Open Accounts: 25

View | Download | Credit ReportX | 07-128-2023, 10:27:30 AM | FDF
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Report Within Xactus360



3. Toggle Copy to copy the existing report for the selected borrowers/bureaus to a new report
ID. When all is complete, please click Submit.

Report Copy/Merge/Unmerge

@ Copy

Exact copy of existing report to new report ID

i) Unmerge

Copy of existing report for selected bomowen(s) /bureaus to new report 1D

("I Merge

Merge of existing individual reports for selected borrower(s) to new joint report 1D

— ]

Submit will incur additional charges. All bureau re-pulls will incur additional inguiries & bureau fees

PLEASE LET US KNOW IF YOU HAVE ANY QUESTIONS OR CONCERNS AND WE WILL BE HAPPY TO HELP.
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